
CITY COUNCIL AGENDA REQUEST FORM

Today's date: ::J:!1 ::-
Date of meetins :lJ 2U:3-

(City Council meetings are hetd the 1"t and * Wednesday of each month.)

Name of Citizen, Organization, Elected Official, or Department Head making request

City Clerk Maree Peck

Address: 1123 Lake St., Sandpoint

phone number and emait address: 208-263-331 0 mpeck@sandpointidaho.gov

Authorized by Maree Peck
name of City official City s signature

(Depadment Heads, City Council members, and the Mayor are City otficials.)

Subject Amend City Code Title 6 Chapter 6 - Parades and Public Assemblies

Summary of what is being req uested: review and adopt proposed ordinance

The following information MUST be comp leted before submi

1. Would there be any financial impact to the city? Yes or No

lf yes, in what way?

ffi 
Vour reOuest to the City Clerk:

2. Name(s) of any individual(s) or group(s) that will be
directly affected by this action:

Annual City event organizers

3. ls there a need for a general public information or public involvemen
lf yes, please specify and suggest a method to accomplish the plan:

Have they been contacted?
Yes or No

Yes

t olan? Yes or No' Eg

4. Is an enforcement p lan needed? Yes or No Additional funds needed? Yeqor NoA EA
5. Have all the affected departments been informed about this agenda item? Yel"@
This form must be submitted no later than 6 working days prior to the scheduled
meeting. All pertinent paperwork to be distributed to city council must be attached'

ITEMS WILL NOT BE AGENDIZED WITHOUT THIS FORM

or No

Sandpoint, ldaho February 2016



CITY OF SANDPOINT
AGENDA REPORT

DATE: November 14,2018

TO: MAYOR AND Clry COUNCIL

FROM: City Clerk Maree Peck

SUBJECT: Proposed Ordinance to Amend City Code Title 6, Chapter 6 - Parades and
Public Assemblies

DESCRIPTION/BACKGROUND:

Current code relates to parades and public assemblies wlth the goal to revise code that
covers all special events. The proposed ordinance provides that the Special Event
Coordinator will be responsible for the application process rather than the City Clerk.
There is a definition of a special event, removes the details within code and moved to
the Special Event Policy and Procedures such as standards for issuance, contents of
permit application and time, place and manner restrictions. Some restrictions were
eliminated in order to make the process easier for special event organizers.

STAFF RECOMMENDATION:

Approve the proposed ordinance amending City Code

ACTION:

Adopt the proposed ordinance

WILL THERE BE ANY FINANCIAL IMPACT? No HAS THIS ITEM BEEN
BUDGETED? NO

ATTACHMENTS:

Proposed Ordinance



ORDINANCE NO.

AN ORDINANCE OF THE CITY OF SANDPOINT, A MUNICIPAL CORPORATION OFTHE
STATE OF IDAHO. AMENDING SANDPOINT CITY CODE TITLE 6 CHAPTER 6 TO
CHANGE "PARADE AND PUBLIC ASSEMBLY" TO "SPECIAL EVENT". CHANGE *CITY

CLERK'TO "SPECIAL EVENT COORDINATOR; AMEND SECTION I "DEFINITIONS";
AMEND SECTION 3 TO REMOVE STREET FAIRS, EVENTS IN WATERWAYS OR DOCKS
ADJACENT TO WATERWAYS AND PARK ACTIVITIES; AMEND SECTION 4 TO
REMOVE THE LATE FEE PENALTY; AMEND SECTION 5 THAT THE FEE IS SET BY
RESOLU.IION OF THE CITY COLINCIL; AMEND SECTION 11 CONCERNING
CONSTITUTIONAL RIGHTS; REMOVE ALL OR PORTIONS OF SECTION 6
..STANDARDS FOR ISSUANCE''. SECTION 7 "NOTICE OF DETERMINATION OF
APPLICATION, SEC'I'ION 8 "CONDITIONAL APPROVAL"; SECTION 9 "CONTENTS OF
PERMIT APPLICATION", SECTION IO "DUTIES OF PERMITTEE'" AND SECTION II
"]IME, PLACE, AND MANNER RESTRICTIONS" FROM THE ORDINANCE AND
INCORPORATING THEM INTO THE SPECIAL EVENT POLICY AND PROCEDURES;
PROVIDING FOR SEVERABILITY; PROVIDING FOR REPEAL OF. CONFI,ICTING
SECTIONS; PROVIDING FOR PUBLICATION AND AN EFFECTIVE DATE.

Now therefore, be it ordained by the Mayor and Council of the City of Sandpoint, Idaho:

APPLICANT: Any person applying for a "permit" as dehned herein. The true applicant for any
such permit shall be the sponsoring entity whether such sponsoring entity is an individual person,

a corporation, a partnership or other legal entity of any type.
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Section l. That Sandpoint City Code Section Title 6 Chapter 6 and the same hereby is
amended to read as follows:

6-6-1: DEFINITIONS

CHIEF OF POLICE: The chiefofpolice ofthe city ofSandpoint or the chiefs authorized
designee.

COMMERCIAL ACTIVITY: An occupyine City property conducted or spnsored by any
person at which a product or service is offered for sale or rent with the intent of makine a profit.
whether or not such proht is for a nonprofit cause.

NONCOMMERICAL ACTIVITY: An occupyins of. or an occurren
property at which no product or service is offered for sale or rent.

PARK: Any property owned or leased by the city or eovemed by permits issued to the city by
the army coms ofensineers or state of Idaho and manaeed as a park or recreational area.



ORDINANCE NO

PERMIT: The permit as required by this chapter for a "special event" lparadea-e+llpub+ie

assembb+ as defined herein. An approved application will serve as the permit.

PERMITTEE: Any person, firm, partnership, association, corporation, company or organization
ofany kind granted a permit for an activity regulated by this chapter.

SIDEWALK: Any area or way set aside or open to the general public lor purpose of pedestrian

or nonmotorized traffic, whether or not it is paved.

SPECIAL EVUNI': Anv meetins. dash. demonstration . lostival, concert. march, marathon,

tendencv to interfere with the normal flow or requlation ofoedestrian or vehicular tralfic uBen
tlestreets or occuDies any street or other nublic property manased by the City of Sandpoint. or
defined within the City's Special Event Policy and Procedures

SPONSOII: Each person makins aoplication to the city, and thereby becomins responsible for, a
special event

SPORTING EVENT: Any oreanized comoetitive recreational phvsical activity. commercial or
noncommercial in nature. includins leaguc play, contests or tournaments.

C+Y4{.ERKiSPECIAL EVENT COORDINATOR: The ^ l --1. ^l +L- ^;r., a ity's employee with
offi cial duties as desi gnated special event coordinator oFtffi-.sautfierize(kesi€nee.

STREET: Any place or way set aside or open to the general public for primary purposes of
vehicular traffic, including any berm or shoulder, parkway, right ofway, or median strip thereof.

6-6-2: SPECIAL EVENT PERMIT REQUIRED:

No person shall engage in, participate in, or conduct any "special event,! r.6a,4/]6" 
^- 

.r-"Lt:^

assembbF as defined by this chapter unless a permit has been issued by the G+y€!etksp99,i41
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PERSON: Any person, firm, partnership, association, corporation, company or organization of
any kind.

PUBLIC PROPERTY: Any sidewalk. street. allev. hishway. public right of way. park. dock.
parking lot or other place owned in fee or leased by the city. or in. on or over whiqh an easement
exists in the name ofor held by the city. or which exists for the benefit and use ofthe public.

parade. procession. public assembly. race. rally. sporting toumament not sponsored bv the Citv.
gatherine. performance. or the activity consisting ofpersons. animals. or vehicles or a
combination thereof within a public park. outdoor recreation area or facilitv. a public parkine lot.
or public righrof-way. such as a street. with an intent ofattractine oublic attention which has a



Event Coordinator for the date and location involved. The Special Event Permit Aprrlicant.

e rmit ss and all other rocedures uired for a ial event in the S al Event
Policy and Procedures adopted by City Council by resolution.

6-6-3: EXCEPTIONS TO PERMIT REQUIREMENT

A. This chapter shall not apply to the following:

1 . Community block watch events;

2. Funeral processions;

+.-S+reet-fairs:

]4. Govemment agencies acting within the scope of their function;

6, Park r\etivities

47. Students going to and from classes or participating in educational activities, provided such
conduct is under the immediate direction and supervision ofthe proper school authorities;

!8.ActivitiesnotSubstantiallyinterferingwiththe
normal flow or regulation ofpedestrian or vehicular traffic or occupying any street or other
public property managed by the City of Sandpoint;

69. Activities which involve only pedestrians standing on sidewalks. Such activity must not inhibit
the use ofthe sidewalk by other persons. Driveways, building entryways and crosswalk access

shall be kept clear at all times.

B. Other activities sponsored by the City of Sandpoint in its Municipal capacity.

6-6-4: APPLICATION AND PROPER NOTICE

A person seeking a special event ps#adehub+i€-as€€xably permit shall obtain an application lorm
and file a completed application with the €i+y€le+le ial Event Coordinator on forms
provided

Anapplicationforapermitshallbefiledwiththe@assoon
as the applicant knows sufficient information to complete an application and at least twenty one
(21 ) days and not more than one year before a sDecial event parade-orpubtie-assemb$is
proposed to commence.

S
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ORDINANCE NO.
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This chapter is subject to amendment or replacement at any time, and any application for a

special evcnt e@permitshallbeissuedpurSuanttotheordinanceineffect
at the time ofthe application, but conduct during the special event pamdee+essembll.shall be
govemed by standards legally required at the time the event occurs.

6-6-5: APPLICATION FEE

Except as set forth in this section a nonrefundable application fee set by resolution ofthe citv
council ef$fty{ellars-($5e.00}to cover the expenses incidental to processing the application
for the special event @permit shall be paid at the time of filing ofthe
special event application. 'l his lee may be subsequently amended by resolution olthe City
Council. l'he fee i'not refundable unle is
submi+ted-

6-6-6: STANDARDS FOR ISSUANCE:

-,,Lr:^ ^.--'-Lt:-.. --.1

puUIe-+ssembtler,+nd

ouUUe-assemUUes.,cne

Page 4 of 9

eYent filing fee, ,\pp

These penalties are in addition to the in;tial filing fee, Applieatiens reeeived by the eity elerk

A. Statement Of Purpose: Th€furpese-€f+hese reguta+ions is+e{€+-f,D4h t&e Sstandards of
issuance for a special event parad€-o+?ubli€-sssemry permit are set forth in the City of
Sandpoint Special Events Policv and Procedures adopted by Citv Council. {+-i*-fr*he+the
p*p€se-€f+h€s€-regula+i€ns+o-:

l.
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@-

aee+i€abl€.
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R, Pennit lssuanee: ime
.nd/er lo€atien, The i$

fnformatien may be

he -ersen en whese

vielated the erm ieant-er

petential'*iolenee witheut injur, te bystanders, partieipants; er poliee, +\ parade er publie

to eonform te the permit er if a* immirent risk efvielenee ar:ses in the eeurse efthe parade er

@itshaltbeissrc pplieant faits t6



rvith the eity elerk, [fthe applieant fails to provide writen notiee of aeeeptanee of the eonditional
--*:+..,:+L:- +1 - r:'-- ^--.^-:L-,t +L- ----,{- ^- -,,L1;^ ^--^-L1., -L^11 -^+ L- L-1,

Ir Tk^ --*- .r.--i -,1,1"-"" i-l-^L..-- -..-k-- - '-.;l ,,.1,1.-... ,,-,l L^"i'-il- -,,-k-' il--- ^a

6 6 9: CONTENTS eF PERMIT,\PPtl€,\TIeN:

E-^h ^-*i+ ^^^li^^ri^- .L-ll .+^+- ^+ l-^.r +L- f^ll^,,.:-^ --l +L^ ^^*li^.-+ "L^ll ^.lL-.- r^ ^-,1 L.-

vlHuUrl!uJJwrrrvlJ'

a Th- ,{-r- .^,h-- rh- --.-,t^ ^. -',kli^ ^."^-k1., i" r^ k- ^^-,1,'^i^.1.

E 'rL^ -l^^^ +L^ -^-^,{- ^- -,,L1:^ ^.-^-L1,, .,,:ll f^*.r rr! yr4!w

assemt*v-

---l: ^,t r]^,

Page 6 of 9

ORDINANCE NO,

W
ie

rvithin five (5) days after netiee ef the aetien ef the eity elerkt file a rwitten notiee of aeeeptanee

D, The name elthe pa

G, The reute olthe parade er publie assembly seleeted frem the preapproved reutes maintained

@

ieipate;



I 
^ 

rL^-^,,-L1,, .t^^,,'---r^l -l^^ f^, ^^-+-^lli-.- l:.^-I-,1., ^-,,:^l--i ^^-1,,^r :f -,,^L '-:-Li

ORDINANCE NO.

tr, A*^^L 1L^ -^^.,:--.1 ^^*:€i^^+^ ^f:--,,---^^: ^- --] f^*L -l-^,.,L^-^.,,:.L:- +L:- ^L^-+^-.

upen the unique eireumstanees as'eeiated with the -arade/-ublie assembly fer rvhieh
app+i€ati€n+as@

O, trny ether reasenable inlermatien required by the eity elerk er ehiefofpoliee te enable them

in

A permittee hereunder shall comply with all permit conditions within the Soecial Event Policy
and Procedures, any special conditions required by thc City upon issuance of the permit and with
all federal, state and local laws.

TL- f^ll^.,,i-^ .L-ll ---1., i^ +L- ----l- ^- -,,L|:^ ^.--..L1., ^--l:^^i:^-.

numberef+l+iman+s.

6-6-!++: TIME, PLACE, AND MANNER RESTRICTIONS:

+ne-fio[e+ving lprohibitions and regulations lbalshellapply to activities requiring a permit are
referenced in the Special Event Policv and Procedures.

'l'he terms and conditions of a permit (includins providin insurance ) shall not infrinse upon
rishts ol tition. assemblv. or free expression protected bv the first amendment of the United
States constitution and-/or the Idaho constitution . Il an aoolicant erts in writins that a term or
condition proposed bv the clerk or
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ges upon a constitutional rieht. the clerkchiel of rrolicq inlrin

6-6-7|Q: DUTIES OF PERMITTEE

Pr€of of fneral liab in€s$in



ORDINANCI] NO.

or chiefofpolice shall have the burden of showing that the proposed term or condition is a

reasonable time lace and manner restriction.

M

/ I 1 .nn\ D N,'l \I^ ----,1- --^,.;;-,, - --'-:r ..1,.,11 --^--,1 +..,^ i/1\ L^,,'" :- l--^11" ait!, ctraai

w

in
erder that regular

dgh+s.

6-6-9+2: VIOLATION; PENALTIES :
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e€mi+

n, Parade or assembly

F, 'lhe permit may l
ana teeatien et ttle

Any person who violates or fails to comply with any olthe provisions ofthis chapter or who,

having obtained a permit hereunder, fails to comply with the conditions set forth in the approved

permit is guilty of a misdemeanor, and upon conviction thereof shall be punished as set forth by

this code with a maximum fine of three hundred dollars ($300.00) and/or imprisonment for up to

one hundred eighty (180) days for each violation.

6-6-10*3: APPEAL PROCEDURE:

Any applicant shall have the dght to appeal the eler&ts special event coordinator's denial ofa
permit or imposition olconditions to the city council' The denied applicant must make any

appeal within forty-eight (48) hours after receipt ofthe denial er-eondi+ienal-appreval from the

eityelerk special event coordinator by filing a written notice of appeal with the eity-elerk special

event coordinator setting out the reasons therefore in writing. The city council will hear the
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appeal at a regular or special meeting and reach a determination prior to the planned date and

time of the special event

6-6-1 1 M : TIMERGENCY CANCELLATION/TERMINATION

Notwithstanding issuance ofa permit pursuant to provisions ofthis chapter, the chiefofpolice is
authorized to revoke a special event paraele,f,ublie-assembly permit ifhe/she determines, based

upon competent evidence, that the conduct ofthe special event paradefuublie-assembll. would
bring about violence which would, with reasonable certainty, result in injury to the public or to
public safety personnel or which would result in damage to private property. Any such
cancellation shall be communicated to the sponsor/applicant as soon as possible after such
determination has been made.

Section 2. Severability. Should any provision of this Ordinance be deemed unlawful or
unconstitutional, such finding shall not allect the remaining provisions of this Ordinance.

Section 3. Repeal of Conflicting Provisions. All provisions ofthe cunent Sandpoint City Code
which conflict with the provisions of this ordinance are hereby repealed to the extent of such
conflict.

Section 4. Effective Date. This Ordinance shall be in lull force and effect from and after its
passage, approval and publication according to law.

Shelby Rognstad, Mayor
ATTEST:

Maree Peck, City Clerk
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PASSED BY THE CITY COLINCIL, as an ordinance of the City of Sandpoint on the _ day of
_, 201 8.

CITY OF SANDPOINT



Special Events

AN ORDINANCE OF THE CITY OF SANDPOINT, A MUNICIPAL CORPORATION OF THE
STATE OF IDAHO, AMENDING SANDPOINT CITY CODE TITLE 6 CHAPTER 6 TO
CHANGE "PARADE AND PUBLIC ASSEMBLY" TO'SPECIAL EVENT", CHANGE "CITY
CLERK" TO,.SPECIAL EVENT COORDINATOR; AMEND SECTION 1 ..DEFINITIONS,,;

AMEND SECTION 3 TO REMOVE STREET FAIRS, EVENTS IN WATERWAYS OR DOCKS
ADJACENT TO WATERWAYS AND PARK ACTIVITIES; AMEND SECTION 4 TO
REMOVE THE LATE FEE PENALTY; AMEND SECTION 5 THAT THE FEE IS SET BY
RESOLUTION OF THE CITY COUNCIL; AMEND SECTION 11 CONCERNING
CONSTITUTIONAL RIGHTS; REMOVE ALL OR PORTIONS OF SECTION 6
..STANDARDS FOR ISSUANCE", SECTION 7 "NOTICE OF DETERMINATION OF
APPLICATION, SECTION 8 "CONDITIONAL APPROVAL"; SECTION 9 "CONTENTS OF
PERMIT APPLICATION", SECTION 10 "DUTIES OF PERMITTEE", AND SECTION II
..TIME, PLACE, AND MANNER RESTRICTIONS" FROM THE ORDINANCE AND
INCORPORATING THEM INTO THE SPECIAL EVENT POLICY AND PROCEDURES;
PROVIDING FOR SEVERABILITY; PROVIDING FOR REPEAL OF CONFLICTING
SECTIONS; PROVIDING FOR PUBLICATION AND AN EFFECTIVE DATE.

This full Ordinance is on file with the Sandpoint City Clerk and will be promptly provided
during regular hours to any citizens on personal request.

Publish:

CITY OF SANDPOINT

Maree Peck, City Clerk

STATEMENT OF LEGAL ADVISER

I, Scot Campbell, legal adviser for the City ofSandpoint, Idaho, have examined the foregoing
summary of Sandpoint Ordinance No. and find it to be a true and complete summary of
said ordinance, which provides adequate notice to the public ofthe contents thereof.

Scot Campbel[, City Attomey

SUMMARY OF ORDINANCE NO.


